
Health and Safety Responsibilities 2022-23

The SCITT and its partners recognise that they have responsibilities for the health,
safety and welfare of its trainees. We aim to provide environments which are stimulating
and safe to study in, and which promotes high health and safety standards.

Risk Assessments

Astra requires all trainees prior to commencing study to complete an occupational health
assessment and also to declare any conditions that could impact on our responsibility for
ensuring the trainee and others’ health and safety. Astra may consider it necessary to
carry out a more detailed risk assessment with regard to any conditions declared. If,
during the course, you become aware that your medical circumstances change, you
must notify Astra immediately so that a new or revised assessment can be carried out if
necessary.

Induction and conduct

All trainees will receive a health and safety induction from Astra which will highlight key
risks and procedures to be followed. In addition the schools in which you will be
carrying out your placement will provide a separate induction outlining the specific risks
and procedures relevant to those sites. Trainees must follow the Health and Safety
policy and procedures applicable to the school sites that they attend.

It is important that as a trainee you appreciate that you also have responsibilities to look
after your own health and safety and that of others. At all times you must:

● Conduct yourself both socially and in your studies in a mature, safe and
considerate manner.

● Take all reasonable steps to ensure your own health and safety, and the health and
safety of others, including informing Astra of any conditions that mean you may
require reasonable adjustments to working requirements or for which Astra may be
required to complete a specific risk assessment.

● Cooperate with the SCITT by complying with all health and safety requirements (for
example by attending any safety briefings).

● Not interfere with any equipment provided for reasons of health and safety.

Coursework, projects and practical classes

You must consult your mentors on the health and safety precautions relevant to your
coursework or projects. There is also a named member of staff in each School who can
advise on health and safety issues. You may be asked to carry out a risk assessment for
experiments or other higher risk activities. If so, please check with your mentor that your
risk assessment is sufficient before you start work, and ask your mentor for help if you



need it.
You must not undertake activities related to your course of study if you have not received
appropriate training or information.

Incident reporting

You must always report all accidents that occur during teaching and practical classes
(including project work), to your mentor or ITTCo as soon as possible, and make sure
an incident form is filled in, in line with the Partner School’s recording procedures. The
Partner School will provide Astra with a copy of the incident form.

Please also report any incident which could have caused serious injury or damage, but
did not i.e. 'near misses', as well as hazards or faulty equipment.

Identity and safeguarding

You will be issued with an Astra lanyard and ID badge that you will be expected to wear
when visiting any school as part of your studies. This badge and lanyard must be
returned at the end of the course.

In addition, your placement schools may issue you with an identity card for that school
and require you to wear this as part of their policy. When you are visiting other schools
regarding professional studies, please follow that school’s procedures for signing in.


