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1.0 PURPOSE OF THIS DOCUMENT

This document outlines both:

● Privacy Statement: How and why the SCITT will use your personal data provided
as part of being on the course (Section 2)

● Your Responsibilities regarding handling personal data that will be shared with
you during your programme of studies (Section 3)

The SCITT takes Data Protection extremely seriously. By signing the Declaration of
Understanding you will be providing both:

● Your consent for the SCITT and its partners to use your data as outlined in this
document.

● Your acknowledgement of your responsibilities regarding data protection whilst a
Trainee, including that failure to abide by these principles that lead to a serious
data breach could ultimately lead to expulsion from the course.

Regarding consent, when signing the Declaration of Understanding you will be asked for
consent regarding our data processing as outlined in this agreement which has been
split as follows:

● Core Processing relates to all data processing that is necessary for us to
administer the course on your behalf. Without this consent you will not be able
to study with us on the course.

● Additional Processing relates to data processing that is not necessary for us to
administer the course on your behalf but relates to processing that we believe will
be of benefit to you.



2.0 PRIVACY STATEMENT

2.1 Overview

This Privacy Statement is a subset of the overall Dr Challoner’s Grammar School privacy
statement which can be found on Dr Challoner’s Grammar School Website.

The SCITT collects, holds and processes personal data relating to its trainees. It is
essential for it to do so in order to manage its operations effectively

Dr Challoner’s Grammar School is the lead school of the SCITT and as such is the data
controller for most of the personal data processed in relation to the SCITT partnership.

However, for some personal data other individual schools within the SCITT may be the
data controller. When reading this document, the term SCITT is used to cover the data
processing activities of all the individual schools involved in the SCITT.

All data processing activities are carried out in accordance with the UK Data Protection
Act 2018, any subsequent legislation, and with the Dr Challoner’s Grammar School
Policies, or those of the individual schools forming part of the SCITT.

The data held by the SCITT is mainly taken from the details you provide during the
application and enrolment process, to which will be added data that accumulates during
and after your studies at the SCITT. This may include sensitive personal data and could
include photographs.

2.2 Core Processing

2.2.1 How your personal data will be used within the SCITT

To manage its operations effectively, provide services to you and meet certain legal
requirements, the SCITT will process and maintain your personal data. This personal
data may include data such as name, address, date of birth, programme studied, fee
payments, information about examinations, assessments and results, bank details (for
bursary payments), photographs (for ID badges and central records).

Your personal data will be used within the SCITT to provide you with services, such as
computer facilities including access to 3rd Party online conference platforms; and
support, such as guidance tutors and study advice. Any personal data shared in these
ways will not be excessive.

Where a training session is being recorded (either on site or online), the facilitator will
make you aware prior to the session starting. In the event that you do not want to be
recorded in that session you will be given the option to sit outside the camera’s field of
vision so that you will not be identifiable.

2.2.2 How your personal data will be used after you have finished your studies

As well as maintaining trainee records during and after periods of study and supplying



operational services as part of providing a comprehensive trainee experience, the SCITT
is required to continue to hold personal data in regard to fulfilling its OFSTED
requirements.

When you have completed your programme of study your full trainee record will be kept
for six years from the end of the academic year in which you completed your training,
after which a core record containing core identifiers will be retained.

2.2.3 Sharing your personal data (third party disclosures)

The SCITT may disclose appropriate personal data, including sensitive personal data, to
third parties, where there is legitimate need or obligation, during or after your period of
study and during your application process. Such disclosure is subject to procedures to
ensure the identity and legitimacy of such agencies and your personal data will only be
released in compliance with the Data Protection Act or subsequent legislation. These
third parties may include the following (please note that this is not an exhaustive list):

2.2.3.1 Local Authorities

In order to administer exemptions of properties from council tax trainees' personal data
will be shared with Councils; A list of currently-enrolled trainees is sent to these councils
once a term (three times a year). The list includes only the following information:
academic year, trainee number, name, start and expected end date, mode of attendance,
status, department and programme.

2.2.3.2 Partner Schools and the PGCE Provider

The SCITT may disclose trainees’ personal data, including sensitive personal data, to its
partners for the purposes of administering the programme, assessment, health and
safety and any further purposes required for delivery of the SCITT programme.

2.2.3.3 Sponsors, loan organizations and scholarship schemes

Where trainees have a sponsor, scholarship scheme or a loan provider, the SCITT may
disclose trainee personal data to these organizations to determine whether support
should continue. Personal data about trainees may be disclosed to third parties
attempting to recover debt on behalf of the SCITT where internal procedures have failed.

2.2.3.4 Published information

Any award (such as QTS) made by the SCITT is a matter of public record and as such
will be publicly available.

2.2.3.5 Employment agencies, prospective employers and third parties requesting
confirmation of awards

Where approached by the above agencies the SCITT will confirm the awards that it has
made without notifying the trainee as this is a matter of public record. More detailed
references can be given in accordance with the guidance in the additional processing
section.



2.2.3.6 Police, crime and taxation

The SCITT may be informed by the Police when trainees are convicted or cautioned, or if
they receive a section 27 or fixed penalty fine.

The SCITT may also provide information to the Police or other organisations that have a
crime prevention or law enforcement function, such as Benefit Fraud Sections within
Local Authorities, about trainees if it is necessary for the prevention or detection of a
crime or the collection of taxes. Any such disclosures will be made in compliance with the
Data Protection Act or subsequent legislation.

2.3 Additional Processing

You will be asked on the Declaration of Understanding whether you give consent for the
SCITT to use your data for the following purposes:

Course Marketing information

Other than ID photographs and videos within the Core Processing of data,
photographs of trainees during the course of their study may also be taken for use
in SCITT publications and publicity materials, and publications produced by third
parties authorised by the SCITT.

By ticking yes to this section you agree to the SCITT using these materials for the
above purposes.

(You can remove consent for any specific photo or video shoot on the day
of recording by letting the relevant member of SCITT staff know that you do
not wish to be included).

Alumni Relations

The SCITT is hoping to build an Alumni community that will enable you to, after
the completion of your studies to:

● Keep in touch with the SCITT and other Alumni
● Receive information from Astra regarding products, services or employment

opportunities which may be relevant to your future career.
(Consent can be removed in writing at a later date if you wish)

References

When applying for teaching posts, trainees with the Astra SCITT are expected to
use the SCITT Manager as one of their referees. Signing this 'Declaration of
Understanding' gives consent to the Astra SCITT disclosing personal data as part
of this reference. No detailed references will be given unless this written
consent is held by the Astra Office. Such consent can be removed in writing
at a later date if you wish.



2.4 Your rights

You have certain rights and responsibilities around your personal data including:

● to be informed what personal data about you the SCITT holds and what they are
used for

● to access this personal data
● to update the personal data the SCITT holds
● to be informed how the SCITT is complying with its obligations under the DPA

2018, GDPR or subsequent legislation
● to complain to the Data Protection Officer of Dr Challoner’s Grammar School

(dpo@challoners.org) if you believe that the Data Protection policy has not been
followed.

● If you want to look at and check the accuracy of your personal data held centrally,
you can contact the Astra office to arrange this in the first instance. Alternatively If
you wish to access your personal data under the provisions of the DPA 2018,
GDPR or subsequent legislation, you should can make a Subject Access Request
via the Dr Challoner’s School’s Data Protection Officer (dpo@challoners.org)

3.0 Your responsibilities

3.1 Providing personal data to the SCITT

Trainees must ensure that all personal information provided to the SCITT is accurate and
up to date. You should notify any changes of address, corrections to contact details etc.
to the Astra office.

3.2 Processing personal data

Under DPA 2018, GDPR, subsequent legislation and the SCITT's Data Protection Policy
trainees have responsibilities when processing personal data. These include:

● You must comply with the Data Protection Policy of the SCITT Partner that is the
data controller for the purposes of the data being used for data processing that
you are carrying out. This could be, but not limited to:

● Dr Challoner’s Grammar School
● Partner Schools in which you are placed
● The HEI PGCE Provider.

In particular:

● You are not permitted to use any personal data acquired during the course of your
studies for any purposes which is not directly connected with your studies;

● if you are considering processing personal data from your placement school as part
of your studies you must notify and seek approval from your mentor before any
processing takes place. Such data should be anonymised so that individual



students cannot be identified;
● You agree that you will not keep any personal data longer than is necessary for

your studies; and

● All personal data must be kept securely in accordance with the Data Protection
Policies of the SCITT Partner that is the Data Controller for that data.

Failure to abide by these principles that lead to a serious data breach could
ultimately lead to expulsion from the course.


